
Waterman Alumnae Job Description 

President Elect 

The du�es of the President Elect include but are not limited to: 

Performs all Presiden�al du�es in the absence of the President. 

Atends all mee�ngs of the Alumnae Council and reports back to Waterman 

Serves on the: 

• Endowment Commitee 
• Finance Commitee 
• Town Hall Speaker Selec�on Commitee 
• Nomina�ng Commitee as Assistant Chair 

Is an authorized signer for financial transac�ons 

With the President, reviews the final copy of the Town Hall brochure and program 
documents 

Annually obtains signed Conflict of Interest forms from all Officers, Directors, 
Commitee Chairs, and commitee members 

Creates personal nametags for Board members for use at Town Hall and any other 
special event. Creates name cards for Board members for use at each Board mee�ng 
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